
  

 

Bury Grammar School Risk Assessment  

for the possible re-opening of School from 1st June 2020 at the earliest, in 

line with Government guidance 

 

Bury Grammar School takes its commitment to ensuring the safety of all pupils and staff  

extremely seriously: this is our number one priority. 

 

First published 15 May 2020 
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The health and safety of our pupils, staff and visitors to the school is of paramount importance as we begin the process of re-opening the 

School. 

The aim of this risk assessment is: 

1. Reopen:  To enable BGS to reopen in a phased, safe and controlled manner when the Government indicates it is the right moment to do so  

2. Reduce transmission:  To reduce the risk of transmission of disease and to keep pupils and staff well  

3. Reduce disruption:  To reduce the risk of BGS being disrupted through unmanageable levels of staff/pupil absence 

4. Inspire confidence:  To enable the BGS community to have confidence that the school can reopen and keep pupils and staff safe  

5. Protect education:  Enable the continuance of high-quality education  

6. Safeguard:  Ensure all pupils and staff are safeguarded and that their welfare and safety, including mental health needs are met. 

 

This risk assessment is based on the following key documents:   

• Actions for educational and childcare settings to prepare for wider opening from 1 June 2020 

• Implementing protective measures in education and childcare settings 

• Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

• https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-early-years-and-childcare-settings-from-1-june 

• https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-primary-schools 

• https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-

2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england 

• https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-early-years-and-childcare-settings-from-1-june
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-primary-schools
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools
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and has been supplemented by further advice and information from HM Government, Public Health England and professional associations: HMC, GSA, 

ASCL, ISC and ISBA.  In addition, further guidance has been sought from the sporting governing bodies such as the FA, RFU and England Netball. All 

other school policies and guidance should be followed and this risk assessment has particular regard for the following key policies:  Health & Safety; 

Safeguarding, First Aid and Risk Assessment.  
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 The following key principles underpin our risk assessment for the re-opening of the School:   

1. An operational risk assessment which is agreed by the Trustees of Bury Grammar School as set out in Part 2 of the School’s Health and Safety Policy. 

2. We have carried out a COVID-19 risk assessment and shared the results with the people who work here   

3. We have cleaning, handwashing and hygiene procedures in line with guidance   

4. We have taken all reasonable steps to help people work from home   

5. We have taken all reasonable steps to maintain a 2m distance on the school site   

6. Where people cannot be 2m apart, we have done everything practical to manage transmission risk. 
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A:  General approach 

Risk / Hazard Control Measures Responsible Implementation 
date 

Coronavirus  Government guidance: 

• minimising contact with individuals who are unwell 
by ensuring that pupils or staff who have 
coronavirus symptoms, or who have someone in 
their household who does, do not attend school 

• cleaning hands more often than usual - pupils and 
staff should be encouraged to regularly wash their 
hands thoroughly for 20 seconds with running 
water and soap and dry them thoroughly, or use 
alcohol hand rub or sanitiser ensuring that all parts 
of the hands are covered 

• ensuring good respiratory hygiene by promoting 
the ‘catch it, bin it, kill it’ approach 

• cleaning frequently touched surfaces often, using 
standard products such as detergents and bleach 

• minimising contact and mixing, as far as possible, 
by keeping pupils in small groups for face-to-face 
support and keeping those groups as consistent 
as possible whilst in school (e.g. for arrival, 
lunchtime, breaks and departure) and altering the 
school environment (e.g. changing classroom 
layouts so desks are further apart or dividing 
groups into different classrooms)  

• ensure that only a quarter of pupils in year 10 and 
year 12 are in school at any one time 

• Where rotas are used, secondary schools should 
avoid split day rotas within the same day and 

Everyone  
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ensure that only a quarter of children are ever in 
the school on any one day (e.g. morning and 
afternoon rotas should not be applied) 

Everyone should remember: 
▪ C – Contact with others should be minimal 
▪ P – Personal hygiene (hand / respiratory must be disciplined) 
▪ S – Social Distancing must be maintained throughout the 

school and by all persons on site 
General: 

• Phased, extremely cautious reopening 
• Pupils and staff do not attend school if they or a member of 

their household has symptoms of coronavirus 
• Promote regular handwashing for 20 seconds using soap and 

water or use of sanitiser 
• Promote good respiratory hygiene 
• Increased cleaning regimes ensuring that the COVID19 

cleaning of non-healthcare setting guidance is followed 
including especially frequently touched surfaces and toilet 
areas: 

• door handles 

• communal areas eg toilets 

• kitchens 

• tea points 

• The use of PPE is not recommended except in certain 
circumstances (see below) 

• Pupils to remain in the same small groups (social bubble) 
throughout the day where possible: 

• In the secondary setting there will be some rotation of 
staff and pupils to allow for specialist subject. This 
should be kept to the minimum possible.   

• In the primary, if children need to go into Key Worker 
provision following their session in school then 
particular care should be taken to ensure that the 
control afforded by the social bubble being broken is 
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mitigated by strict social distancing / hand / respiratory 
hygiene in key worker provision. 

• Limit the sharing of resources and equipment between pupils 
and ensure shared resources are cleaned regularly 

• All to exercise good personal hygiene and advise the regular 
washing of clothes 

• School Health Team to be aware of vulnerable pupils and staff 
and have appropriate Health Care Plans is place. 

• Temperature testing routine of all pupils in school as a course 
screen as pupils who are unwell should not be in school – (it 
is recognised that a raised temperature is not a reliable 
method of identifying COVID19) 

• Social distancing, handwashing, hygiene measures, and 
cleaning of surfaces and to ensure that: 

o Where possible, only mix in a small, consistent group (social 
bubble) and that small group stays away from other people 
and groups. 

o Spacing in offices and classrooms is optimised to allow social 
distancing to occur, wherever possible; and mitigated by PPE 
where it cannot   

o Signs are visible reminding staff and pupils not to attend if they 
have a fever or cough and to avoid touching their eyes, nose 
and mouth with unwashed hands.  

o Additional hand sanitiser stations are provided at entrances 
and exits to buildings. 

o Cleaning of surfaces in classrooms, including desks and 
handles, communal areas and within toilet blocks adhering to 
guidance on cleaning of non-healthcare settings.  

o Pupils will be asked to wipe desks after use using alcohol 
based wipes. 

o Keyboard protocols – wipe down before and after use using 
alcohol based wipes  

o Stocks of PPE (including hand sanitiser) are monitored and 
contingencies put in place should the school have trouble 
sourcing 
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• All staff and pupils:   
1. wash their hands with soap and water for 20 seconds 

frequently or use hand sanitiser 
2. are encouraged not to touch their faces.  
3. use a tissue or elbow to cough or sneeze and use bins for 

tissue waste.  
Transmission of virus on 
transport to/from school 

• When staff and pupils have to attend the school, or to travel 
as part of their role, they should be encouraged to travel to 
work by the safest possible method, including driving alone, 
walking, cycling and public transport where you maintain a 
distance of 2 metres from others 

• If there is no option but to share a car with people who are not 
part of the same household, journeys should be shared with 
the same individuals and with the minimum number of people 
at any one time, wherever possible 

• Windows should be open, and passengers should face away 
from each other which may help to reduce the risk of 
transmission 

• Private vehicles that are used by people from multiple 
households should be cleaned regularly using gloves and 
standard cleaning products with emphasis on handles and 
other areas where passengers may touch surfaces 

• Parents reminded about the social distancing message 
regarding methods of transport   

• Any unnecessary travel on coaches, buses or public transport 
should be reduced 

• The School’s travel contractor must ensure that SD can be 
maintained on the school services. 

• Cones to be used at the front of Boys’ Senior School for 
pedestrian safety 

Individuals 
 

Parents 
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Transmission of virus owing 
to arrival / exit to buildings 
presenting a ‘pinch point’ 

• Staggered arrival and exit times 
• Designated entry and exit points 
• Clear signage regarding social distancing 
• Avoid crowding and minimise opportunities for the virus to 

spread by maintaining a distance of at least 2 metres between 
individuals wherever possible   

• Clear protocols for receiving deliveries 
• Visitors to be made aware of School’s COVID 19 precautions 
• Sneeze screens installed in school receptions 
• Hand sanitiser or handwashing to be used on entering and 

leaving buildings 
• Parents not permitted to enter buildings at start and end of day 
• Parents made aware of drop off & pick up arrangements in 

primary phase 
• Ventilation to be increased 
• Enhanced cleaning regimes. 

CJ  

Visitors • Essential visitors only to be allowed on to site 
• Parents should email or phone where possible and should be 

discouraged from entering school buildings 
• All visitors to report to Reception 
• All visitors to be made aware of School COVID19 precautions. 

RL/CJ  

Transmission of virus on 
transport 

Communications with parents and pupils encouraging:  

• Transport to school should ideally be by private transport, 
walking or cycling to school 

• Pupils discouraged from using public transport and where 
it is totally necessary, this should not be during peak times 

JA/DC  

Transmission of virus due to 
pupil numbers in the wrap 
around care 

• Senior & primary ASC suspended 
 

CAH  

Transmission of virus in 
classrooms 

• Class size maximum to be 15 pupils 

• Mixing of pupils minimised 

• Windows open to increase ventilation 

• Hand sanitise on entering and leaving (particularly vigilant in 
shared equipment areas e.g. library) 

CJ 
Caretakers 

Class teachers 
Subject teachers 
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• Working Desks spaced 2m apart where possible.  If this cannot 
be achieved, then consider: 

o Not using the room 
o Other control measures 
o Frequent hand washing and good respiratory hygiene 

practices  
o Minimising contact and mixing  

• Rooms decluttered where possible 

• Sharing of items prohibited / staff to use own stationery 
equipment 

• Remove toys and equipment which are difficult to clean 

• Daily thorough cleaning of classrooms 

• Signage put in place 

• Where possible, pupils to be allocated a specific desk space. 

Transmission of virus in 
Laboratories & Workshops 

• Ventilation increased 
• Hand sanitise or handwashing on entering and leaving 
• Seating marked / surplus stools removed / stored 
• Rooms decluttered i 
• Signage put in place 
• Equipment to be thoroughly cleaned after use and between 

groups using it although no practical sessions should be taking 
place during the face to face support phase with Y10/12 

CJ 
Subject teachers 

 

Transmission of virus due to 
pupil, staff & visitor 
movement around school 

• Where settings can keep children and young people in those 
small groups 2 metres away from each other, they should do 
so however, Government guidance indicates that it is 
accepted that this may not be possible with the youngest 
pupils  

• While in general groups should be kept apart, brief, transitory 
contact, such as passing in a corridor, is low risk. One-way 
systems to be put in place on corridors 

• Increased supervision especially around stairways 
• Doors retained open where possible to avoid contact but only 

where safe to do so and not to compromise fire regulations 
• Signage 

RN/RL/SAy/SS/AM 
All staff 
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• Waiting in corridors to be minimised – pupil to enter 
classrooms rather than queuing in corridors. 

Transmission of virus as a 
result of mass congregation 
in assemblies 

• Assemblies & all large gatherings suspended 
• Possibility of assemblies to be live streamed to registration 

groups to be considered. 

Heads  

Transmission of virus 
amongst pupils/staff at 
breaktime  

• Staggered breaktimes put in place 
• Minimised contact and mixing 
• Pupils to go outside and remain in class groups / social 

bubbles 
• Pupils to be allocated to zoned areas in good weather / 

allocated to specific rooms & desks during inclement weather 
• Enhanced supervision regime  
• No unsupervised ball games. 

CJ/RL/RN 
CAH, Class Teachers 

Duty supervision 

 

Transmission of virus 
amongst staff and pupils 
during lunches 

• Lunches to be consumed in allocated form rooms 
• Dining Room to provide Grab Bags from 8th June 2020 and hot 

meals from 1st September 
• Surfaces to be deep cleaned following lunch where applicable 
• 6th form café closed. 

KM/RN/RL/SAy/SS/AM  

Transmission of virus in 
Receptions 

• Reception area to be marked and signed to ensure SD 
• Screen in place to protect receptionist 
• Marked area for parents to leave pupil possessions without 

Receptionist needing to handle 
• All visitors sign in and out 
• Visitors must be asked if they are suffering symptoms and if 

they are must not be permitted entry to school. 

CJ  

Transmission of virus in 
offices 

• Staff to be encouraged to work from home where possible – 
more details concerning staffing of senior school classes and 
cover requirements will be released but will adhere to principle 
of allowing staff to work from home when able to do so, 
providing pupil safety has been assured through sufficient 
supervision 

• Staff to be allocated dedicated departmental office space or 
classroom area 

• Hot desking to be prohibited   

Line managers / HoDs 
KL 

 
CJ 
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• Enhanced cleaning regime / cleansing wipes to be made 
available 

• Shared equipment (Art/Music/Science) should be wiped down 
cleaned by pupils / staff after use 

• Meetings should be conducted on Microsoft Teams where 
possible. 

Pupil / staff member displays 
symptoms of coronavirus 
during school day 

• Isolate individual from others immediately 
• Room to be identified as isolation room in each school and 

given regular deep clean 
• HSW to use full PPE (Mask/glasses/gloves/apron)  
• If a member of staff has helped someone who was taken 

unwell with a new, continuous cough or a high temperature, 
they do not need to go home unless they develop symptoms 
themselves. They should wash their hands thoroughly for 20 
seconds after any contact with someone who is unwell   

• Medical waste to be correctly disposed of 
• Access to a separate bathroom 
• Room to be deep cleaned after use 
• HSW to maintain record. 

KR/LA 
AC 

 

Pupil /staff member is unwell 
(at home) with symptoms of 
COVID-19 

• When a child, young person or staff member develops 
symptoms compatible with coronavirus, they should be sent 
home and advised to self-isolate for 7 days. Their fellow 
household members should self-isolate for 14 days.  
Symptoms include: 

• high temperature – this means you feel hot to touch 
on your chest or back (you do not need to measure your 
temperature) 

• new, continuous cough – this means coughing a lot 
for more than an hour, or 3 or more coughing episodes 
in 24 hours (if you usually have a cough, it may be 
worse than usual) 

• loss or change to your sense of smell or taste – this 
means you've noticed you cannot smell or taste 
anything, or things smell or taste different to normal 

Individuals 
KR/LA 

AC 
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• All staff and students who are attending an education or 
childcare setting will have access to a test if they display 
symptoms of coronavirus  

• Where the child, young person or staff member tests positive, 
the rest of their class/group within their childcare or education 
setting should be sent home and advised to self-isolate for 14 
days 

• Keep the school informed / HSW to maintain record. 
Pupil /staff member lives with 
someone who is unwell with 
symptoms of COVID-19 

• Family member to be tested 
• Self-isolate for 14 days (or until negative test confirmed) 
• Inform school 
• HSW to maintain record. 

All  

Confirmed case of COVID-19 
at school 

Pupil / staff member confirmed case: 
o School to inform PHE 
o Pupil / staff member to isolate according to government 

guidelines  
o School to be informed 
o HSW to maintain record 
 

• Where the child, young person or staff member tests positive, 
the rest of their class/group within their childcare or education 
setting should be sent home and advised to self-isolate for 14 
days. The other household members of that wider class/group 
do not need to self-isolate unless the child, young person or 
staff member they live with in that group subsequently 
develops symptoms. 

• As part of the national test and trace programme, if other cases 
are detected within the child or young person’s cohort or in the 
wider school, Public Health England’s local Health Protection 
Teams will conduct a rapid investigation and will advise the 
school on the most appropriate action to take. In some cases, 
a larger number of other children and young people may be 
asked to self-isolate at home as a precautionary measure - 
perhaps the whole class, site or year group as guided by 
Public Health England. 

Heads  
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Surfaces where the virus is 
likely to survive 

• Increased cleaning regimes paying particular attention to: 
o Doors 
o Desktops 
o Toys and equipment in Kindergarten and Infant School 
o Libraries 

o door handles 
o communal areas eg toilets 
o kitchens 
o tea points 
• No cash is to be used or exchanged 
• Decontamination process of books used in libraries 
• Work for marking should be collected and sent back 

electronically. 

CJ / CAH 
Librarians 

 
 
 

 

First Aid cover • FA cover in place at all times whilst pupils are on site 

• HSWs to ensure there is adequate cover in place 
• Ensure that there is adequate first aid cover available 

throughout the day by planning for HSWs not being available 
owing to dealing with possible COVID19 related issues. 

KR/LA  

Fire alarm • Social distancing to be maintained where possible during 
evacuation but remember most significant risk during 
evacuation is fire so social distancing can be 
compromised 

• Social distancing to be maintained at assembly point where 
risk from fire is negligible. 

All Staff  

Mental Health • Leadership to promote mental health & wellbeing awareness 
to staff and pupils during the Coronavirus outbreak and will 
offer whatever support they can to help   

• Pupils and staff should expect clarity concerning expectations 
• Workload of teachers to be impact assessed when changing 

routines or expectations 
• Those with ongoing health difficulties / other personal issues 

can access the appropriate support as usual. 

Heads 
RL/RN 
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• The mind.org.uk website provides information, support and 
guidance and includes a wellness action plan template which 
may be helpful. 

• Leadership appointment of colleague responsible for staff 
welfare and mental health to be made 

Personal Hygiene  • Uniform - there is no need for anything other than normal 
personal hygiene and washing of clothes following a day in a 
school. Uniform that cannot be machine washed should be 
avoided.  Consider leeway for any child who has grown out of 
any parts of their uniform since March but whose parents 
cannot currently replace it.  

• Male staff /pupils to avoid ties / jackets (Summer uniform) 
• Pupils & staff to maintain good hygiene routines 
• Staff to establish handwashing as part of daily routine 

(primary). 

All staff  

PPE • PPE not recommended for use in schools 
• Pupils and staff permitted to wear PPE 
• HSW to use full PPE when dealing with medical incidents 
• Librarians / reprographics / technicians to wear gloves when 

handling shared equipment 
• Pupils and staff who choose to wear PPE to be given guidance 

about safe disposal. 

LA/KR  

School (re-closure) due to 
COVID-19 local epidemic or 
staff shortage due to illness 

• COVID-19 planning group to meet regularly to assess risk 
• Parental Communication Plan   
• Remote working to replace face to face teaching. 
• Counselling services for pupils to continue and meet needs 

which are expected to have increased 

Heads / SLT  
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B:  Pupils  

Risk / Hazard Control Measures Responsible Implementation 
date 

Pupils identified at school 
prior/ during/following 
school closures with 
safeguarding and welfare 
concerned  

• Maintain vulnerable pupil register  

• Eligible children – including priority groups - will be strongly 
encouraged to attend school  

• Risk Assess Pupils with an EHC to determine whether needs 
are best in the school or home setting   

• Continue to follow procedures set out in the Schools 
Safeguarding policy and have regard for KCSIE (2019) and 
WTSG- Fundamental safeguarding principles remain the 
same 

• Continue to provide ongoing pastoral support for all identified 
vulnerable pupils in school  

• Continue work with external agencies  

• Update individual care plans 

• Continue to record all communications on CPOMS  

• Continue to update Safeguarding Addendum 

• Remote support for pupils remote working 

• Potential to temporarily increase school counsellor’s hours. 

RL/RN   

Pupils who need to 
shield due to pre-existing 
health issues  

• Pupils classed as clinically extremely vulnerable due to pre-
existing medical conditions have been advised to shield and 
should not attend school 

• Clinically vulnerable (but not clinically extremely 
vulnerable) to follow medical advice from clinician  

• Register of pupils who are shielding  

• Adapted provision for shielding pupils 

• Regular communication with FTs, HOY, Health Team. 

Individuals/LA/KR   

Those pupils who live with 
vulnerable adults   

• If a pupil lives with someone who is clinically vulnerable (but 
not clinically extremely vulnerable), including those who 
are pregnant, they can attend their education or childcare 
setting 

Individuals/ RL / RN / 
HoYs 
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• If a pupil lives in a household with someone who is extremely 
clinically vulnerable, as set out in the COVID-19: guidance 
on shielding and protecting people defined on medical 
grounds as extremely vulnerable guidance, pupils not 
expected to attend 

•  Adapted academic provision 
• Regular communication with FTs, HOY, Health Team. 

Increased demand on 
pastoral support for pupils, 
not just those identified as 
vulnerable prior to school 
closing but other pupils who 
have found remote learning/ 
being at home difficult   

• FT/HOY/HST/Counsellor support 

• Pastoral programme heavily focussed on well-being and 
resilience  

• Signpost pupils via appropriate channels to health 
professionals 

• Make use of helpful online resources available. 

DHP/ HOY/ FT    

Increased likelihood that 
there will be some pupils 
who were not previously 
identified as vulnerable who 
may make a disclosure 

• Remind all staff on steps to follow following a disclosure from 
a pupil 

• Staff to report concerns promptly to the DSLs and record on 
CPOMS. 

  

 DHP/ DSLs 
All Staff 

  

Increased demand on 
pastoral team/ Health team  

• FT first port of call to help relieve demands on HOY/ Pastoral 
Team   

• Regular pastoral meetings and 1:1 with HOY to support them 
due to likely increased demands  

• Health Support Team- PPE equipment required- Masks/ 
gloves/Aprons  

•  Communication between office/ Health Support Team to 
monitor pupil attendance relating to illness to ensure self-
isolation measures being followed  

• Use of Mental Health Ambassador Programme/ Be Safe 
Ambassadors/ Well-being programme 

• Individual academic support plans. 

 DHP   

Starters and Leavers  • Continue to follow guidance set out in the Schools Admissions 
Policy and Safeguarding policy   

• New starters inducted into forms/ buddy system- led by HOY 

• Follow CME procedures. 

SG / RL / RN   

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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Drop in % Attendance • Continue to monitor attendance carefully and address poor or 
irregular attendance 

•  Continue to follow up with parents/carers when pupils are not 
at school 

• The School will inform the local authority of any pupil who fails 
to attend school regularly, or who has been absent without the 
school’s permission/reason for a continuous period of 10 days 
or more 

•  School will continue to liaise/inform social workers where 
children with a social worker do not attend 

• School will not be held accountable for attendance levels at 
this time  

• School to resume taking attendance register   

• Continue to complete the online Educational Setting Status 
form that gives the Department for Education daily updates on 
how many children and staff are attending 

• The Department of Education will continue to monitor 
attendance at early years settings, via local authorities.   

DHP/ HOYs    

Pupil displaying COVID-19 
symptoms 

As per main risk assessment and: 
• All children and young people eligible to return to their settings 

will have access to testing, if symptomatic  

• Follow Bury referral procedures - Parents to ring 111  

• If they test negative- pupils can return to school   

• If they test positive - a test and trace approach can be taken.  

• Public Health England will advise on the appropriate course of 
action, and the relevant group of people with whom the 
individual has mixed closely, should be sent home and 
advised to self-isolate for 14 days.  

Individuals/ HST    

Pupil requiring PPE • There is no requirement for all pupils to wear PPE. 

•  PPE  is only needed in very small number of cases, including 
for pupils whose care routine already involves the use of PPE 
due to intimate care needs, or if a pupil becomes unwell with 
symptoms of coronavirus while in their setting and needs 
direct personal care until they can return home.  

Individuals/ HST 
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• A face mask should be worn by the supervising adult of the 
symptomatic pupil if a distance of 2 metres cannot be 
maintained. If contact with the child or young person is 
necessary, then gloves, an apron and a face mask should be 
worn by the supervising adult. If a risk assessment determines 
that there is a risk of splashing to the eyes, for example from 
coughing, spitting, or vomiting, then eye protection should also 
be worn.  

Pupil and Parent Anxiety  • Parental communication prior to reopening  

• Pastoral support in school 

• Refer if needed for external support  

• Signpost pupils via appropriate channels to health 
professionals.   

• Make use of helpful online resources available  

• Staff to support those pupils who appear to be behind/ have 
struggled to learn remotely  

• Key messages regarding resilience & organisation given to 
pupils and parents and the need to recognise that it will take 
time for pupils to readjust to coming back to school. 

All staff    

Social Distancing – 
emotional Impact 

• Clear expectations and guidelines for pupils - age appropriate 

• Use of PSHE lessons to reinforce key messages 

• Increased supervision of pupils 

• Signage to remind pupils regarding staying safe/ social 
distancing. 

DHP/ HOYs/ FT and 
CAH/Class Teachers 

  

  

Difficult home life due to 
COVID 19 and ongoing 
Fallout  

• Reinforce availability of support for pupils in and outside of 
school and be mindful when issuing sanctions and rewards. 

DHP/ HOYs/ FT and 
Class Teachers 

  

Pupil Transition  
  
  
  
  
  
  
  

• Class teachers to support pupils on return to school. Pupil 
progress communicated clearly with parents  

• Key staff to work closely to enable smooth transition from one 
KS to the next 

• SLT to work closely with relevant teachers to support smooth 
transition  

Class Teachers/ FT 
HOY/ DHP and Heads  
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  • For Year 2 and Year 6 the respective Heads to speak to these 
year groups  

• Year 8s- Subject teachers to ensure they have the needed 
skills to cope with GCSE demands in September and HOYs to 
discuss transition and rationale with pupils and configure new 
forms  

• Class teachers to continue to provide subject specific support  

• Year 11s- FT and HoSF to support. Preparation work for A 
Level subjects via teams and tutorials will support routine and 
keep brains active and pupils connected to school. 

Sixth Form • Common rooms as social spaces are closed 

• SF may not leave the site during free periods or at lunch time 
and return to school in the same day. 

• SF can use signing in/out electronic system.    
• SF have the option to purchase grab bags and the canteen 

• SF café is to be used for seating only as food and drink will 
not be served.  

HH 
Supervising Staff 

  

Pupil readjustment to being 
back in school  

• Recognise that it is going to take time to get back to anywhere 
near the 'old normal' and support those who are struggling with 
getting back into the school routine 

• Ongoing support - FT/ HOY/ Health Team/ Pastoral Team- 
Refer if needed for external support  

• Signpost pupils via appropriate channels to health 
professionals 

•  Make use of helpful online resources available  

• Continuation of remote and in school counselling service. 

All staff    

Involvement in enrichment 
activities 

• Pupils encouraged to take part in available enrichment 
activities  

• Sporting activities will follow government guidelines and 
guidance set out by Individual governing bodies. 

• Physical Education lessons to continue to take place and will 
be strictly non-contact and will not involve more than any one 
temporary class in a single space 

• PE lessons we be done in an outdoor space 

AD / RLN    
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• At set of equipment will be allocated to each class which will 
not be shared with any other group and cleaned after use 

• Only equipment that can be easily cleaned will be used in 
lessons 

• Pupils will come to school in their PE kit if they have PE that 
day 

• PE changing rooms will be remain closed other than for using 
the toilets. 

Pupil expectations • Form periods used to reinforce expectations  

• Initial returning brief 
• Golden Rules’ Posters in form rooms, along corridors and all 

student areas- Library, canteen etc.   
• Sanctions applied in line with school policy if standards fall 

below that which we expect.  

DHP   

Registers •  Paper copies/ afternoon registration- All N and O codes 
chased up and registers need to be compliant. 

Class Teachers/ 
FT/DHP  

  

Potential Increase in 
safeguarding concerns - 
Peer on peer abuse etc 

• Online Safety reinforced- Key messages regarding standards 
and expectations reinforced by FTs and HOYs during FT and 
‘year group assemblies’ and covered in pastoral scheme of 
work.  

• Follow procedures set out in the school behaviour policy, anti-
bullying policy and e safety policy.  

• Support needed for pupils whose friendships may have broken 
down/ feel isolated and alone- Pupils reminded of support 
networks in school and pastoral scheme of work to cover 
relevant issues/ topics. 

DHP/ HOYs    

Parental Concerns- 
Academic Progress 

• Recognition that parents are going to have concerns about 
their children’s progress and are likely to be much more 
invested in education 

• Pupil progress clearly communicated to parents through 
summer reports. Reassurance offered by school and close 
monitoring of pupils through academic intervention and 
support given if needed. 

All staff    

Sense of Loss • Staff to recognise that Pupils ‘mourning’ something they feel 
they should have- prom/ exams/ school trips/ sports day 

All Staff   
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• FT/ Class teacher first port of call for support. Pastoral team 
mindful when monitoring use of sanctions are rewards. 
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C:  Staff 

Risk / Hazard Control Measures Responsible Implementation 
date 

Staff member unwell • Do not attend work 

• Consider seeking a test depending on symptoms 
• Keep in touch with their line manager (LM) and HR. 

DC/IL  

Staff member becomes 
unwell during the working 
day 

• Report to HSW 

• Inform HR/LM/AC 

• Go straight home if displaying high temperature, cough. 

All staff/LA/KR  

Staff member concerned for 
personal safety 

• Speak with line manager in the first instance 

• Consider discussing anxieties with the Vice-Principal and 
Senior Teacher (Staff welfare). 

All staff/DC/IL  

Handling medical waste • Gloves and mask to be worn CJ/Caretakers  

Dealing with someone who 
is unwell 

• Dynamic risk assessment 

• Move to dedicated isolation room 
• If displaying symptoms of COVID-19 then full PPE to be worn 

(gloves, apron, mask, visor). 

LA/KR  

Staff rooms  • SD to be robustly enforced 

• Staff room seating areas to be reconfigured to support SD 
• Staff are able to use staff room to eat lunch as long as social 

distancing rules are adhered to 
• Numbers of staff permitted into reprographics to be limited to 

3 
• Hand sanitiser to be available 

• Enhanced cleaning regime. 
• Shared phones to be wiped down before and after use.  Wipes 

to be provided in locations where phones are shared. 

All staff  

Staff member classified as 
clinically extremely 
vulnerable 

• Discuss situation with Line Manager  

• Provide letter from clinician to HR 
• Work from home. 

Affected staff  

Staff member classified as 
clinically vulnerable 
 

• Discuss situation with Line Manager  

• Work from home if possible 

Affected staff 
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• If need to attend work to carry out role then strict social 
distancing must be observed.  Where this cannot be 
maintained staff member should be reallocated role to enable 
them to work from home. 

Staff member lives with 
someone who is clinically 
vulnerable including 
someone who is pregnant 

• Discuss situation with Line Manager  

• They can attend work 
• Always observe SD rules. 

Affected staff 
 

 

Staff member lives with 
someone who is clinically 
extremely vulnerable  

• Discuss situation with Line Manager  

• Only attend work if strict SD can be maintained, This is 
recognised as being unlikely with very young pupils 

Affected staff 
 

 

 

Revision History Log 

Date Changes/Additions By whom 

26.5.20 Fire procedures 
Government general guidnace added to beginning of assessment 
Document reference updates 

DC 

29.5.20 Agreed by Governors of BGS Govs 

5.6.20 Clarification on ball games 
Cones used for pedestrian safety 
Clarification re use of staff rooms for consuming lunches 
All visitors to be made aware of School COVID19 precautions. 
Temperature testing of all pupils 

DC 

12.6.20 Clarification on sixth form leaving site during free periods and lunchtime provided 
Guidance on the use of shared phones 

DC 

 

Bury Grammar School takes its commitment to ensuring the safety of all pupils and staff  

extremely seriously: this is our number one priority. 

 


