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Introduction 
 
From 20th March 2020 parents were asked to keep their children at home, wherever 
possible, and for schools to remain open only for those children of workers critical to the 
COVID-19 response - who absolutely need to attend. Schools and all childcare providers 
were asked to provide care for a limited number of children - children who are vulnerable, 
and children whose parents are critical to the COVID-19 response and cannot be safely 
cared for at home.  
 
On 10th May the government announced a roadmap towards recovery, outlining the phased 
return of some pupils to education settings from the week commencing 1 June, including an 
ambition that secondary pupils facing exams next year will get some face-to-face support 
from their teachers this term, subject to the government’s five tests being met. 

On 24th May the government announced that secondary schools should plan on the basis 
that from the week commencing 15 June, they can invite year 10 and 12 pupils back into 
school for some face-to-face support with their teachers to supplement their remote 
educational provision subject to the government’s five tests being met. The government 
have confirmed that schools are able to have a quarter of the Year 10 and Year 12 cohort in 
school at any one time to reduce the risk of increasing transmission. 

During the period of coronavirus, schools have had to implement various protective 
measures but fundamentally, safeguarding principles have remained the same: 
  

• the best interests of children must always continue to come first 
• if anyone in a school or college has a safeguarding concern about any child they 

should continue to act and act immediately 
• a DSL or deputy should be available 
• it is essential that unsuitable people are not allowed to enter the children’s workforce 

and/or gain access to children 
• children should continue to be protected when they are online 

This addendum of Bury Grammar Schools Safeguarding Policy contains details of our 
individual safeguarding arrangements in the following areas:  
 



Key Personnel  
All disclosures of abuse must be discussed with the Designated Safeguarding Lead (DSL) or 
a Deputy Designated Safeguarding Lead (DDSL). Pupils, staff and parents should feel at 
ease to discuss any concerns relating to the welfare of a child with one of the DSLs no 
matter how trivial they may appear. 
 
 
Name  Job Title Contact details 
Mrs Rachel 
Newbold 

Designated Safeguarding 
Lead (DSL)  (Deputy Head 
Pastoral) 
Overall lead responsibility 
BGSG 
 

rnewbold@burygrammar.com  

Mr Rob Lees Designated Safeguarding 
Lead (DSL) (Deputy Head 
Pastoral) 
Overall lead responsibility 
BGSB 

rlees@burygrammar.com  

Mrs Chrissy 
Howard  

Deputy Designated 
Safeguarding Lead BGS 
(DDSL) (Head of Co-
educational Infants and of 
Girls’ and Boys’ Junior 
Schools) and DDSL with 
responsibility for safeguarding 
at EYFS (Head of EYFS) 

choward@burygrammar.com   
0161 696 8600 

Mrs Holly 
Hammond 

Deputy Designated 
Safeguarding Lead BGS 
(Head of Sixth Form) 

hhammond@burygrammar.com 
0161 696 8600 

Mrs Rachel 
Hartley 

Deputy Designated 
Safeguarding Lead (DDSL) 
(Head of Lower School BGSG) 

rhartley@burygrammar.com 
0161 696 8600 

Mrs S Aylin Deputy Designated 
Safeguarding Lead (DDSL) 
(Deputy Head of the infant and 
Junior Schools) 

saylin@burygrammar.com 
0161 696 8600 

Mrs Kay Robinson Deputy Designated 
Safeguarding Lead BGSB 
(DDSL) (Senior Health Support 
Worker) 

landerson@burygrammar.com 
0161 696 8600 

Mrs Lindsay 
Anderson 

Deputy Designated 
Safeguarding Lead BGSB 
(DDSL) (Senior Health Support 
Worker) 

landerson@burygrammar.com 
0161 696 8600 

Mrs Jo Anderson Principal headmistress@burygrammar.com 
0161 696 8600 

Mr Devin Cassidy Deputy Principal dcassidy@burygrammar.com 
01616968600 

Dr J Rajasansir School Governor with 
Safeguarding oversight 

0161 696 8600 

Mrs G Winter Chair of Governors 0161 696 8600 
Mr M Edge  Deputy Chair of Governors 0161 696 8600 
 
 
If it is not possible to contact the DSL or one of the DDSLs and there is a genuine feeling 
that a child is at risk of suffering significant harm, this should not delay appropriate action 
being taken. Staff should consider speaking to a member of the SLT and/or take advice from 
the local children’s social care. Any member of staff can make a referral.  
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Contact details: 
 

The Bury Multi-Agency Safeguarding Hub (MASH) Team  
Telephone: 0161-253 5678 
Emergency Number: 0161-253 6606 
Police: 0161-872 5050 

 
 
Vulnerable children 
 
Vulnerable children for the purposes of continued attendance during the coronavirus 
outbreak are those across all year groups who: 
• are assessed as being in need under section 17 of the Children Act 1989, including 

children who have a child in need plan, a child protection plan or who are a looked-after 
child 

• have an education, health and care (EHC) plan and it is determined, following risk 
assessment that their needs can be as safely or more safely met in the educational 
environment 

• have been assessed as otherwise vulnerable by educational providers or local authorities 
(including children’s social care services), and who could therefore benefit from continued 
attendance. This might include children and young people on the edge of receiving 
support from children’s social care services, adopted children, those at risk of 
becoming NEET (‘not in employment, education or training’), those living in temporary 
accommodation, those who are young carers and others at the provider and local 
authority’s discretion 

 
Those pupils with an EHC plan will be risk-assessed in consultation with the Local Authority 
and parents, to decide whether they need to continue to be offered a school or college place 
in order to meet their needs, or whether they can safely have their needs met at home. This 
could include, if necessary, carers, therapists or clinicians visiting the home to provide any 
essential services. Many children and young people with EHC plans can safely remain at 
home. 
 
Senior leaders, especially the Designated Safeguarding Leads (and deputies) know who our 
most vulnerable children are. 
 
Bury Grammar School will continue to work with and support children’s social workers to 
help protect vulnerable children. This includes working with and supporting children’s social 
workers and previously looked-after children. The lead persons for this are: Rachel Newbold 
and Rob Lees. There is an expectation that vulnerable children who have a social worker will 
attend an education setting, so long as they do not have underlying health conditions that 
put them at risk. In circumstances where a parent/ carer does not want to bring their child to 
an education setting, and their child is considered vulnerable, the social worker and school 
name will explore the reasons for this directly with the parent. Where parents are concerned 
about the risk of the child contracting COVID19, Bury Grammar School or the social worker 
will talk through these anxieties with the parent/carer following the advice set out by Public 
Health England. The School will encourage our vulnerable children and young people to 
attend school unless they are able to work effectively and remotely at home and are well 
supported. 
 
 
Attendance and Monitoring  
 
From 2nd June, Bury Grammar School will resume taking the attendance register and 
continue to complete the online Educational Setting Status form which gives the Department 
for Education daily updates on how many children and staff are attending school. 

Bury Grammar School and social workers will agree with parents whether children in need 
should be attending school – Bury Grammar School will then follow up on any pupil that they 
were expecting to attend, who does not. In all circumstances where a vulnerable child does 



not take up their place at school, or discontinues, school will notify their social worker. 
Parents and carers will not be penalised if their child does not attend educational provision. 

 
Designated Safeguarding Lead 
 
The Designated Safeguarding Leads at Bury Grammar School are: Rachel Newbold and 
Rob Lees. The Deputy Designated Safeguarding Leads are Chrissy Howard, Kay Robinson, 
Lindsay Anderson, Rachel Hartley, Sarah Howard, Sarah Mahon and Holly Hammond.  
 
The optimal scenario is that a DSL or Deputy will always remain on the school site during 
working hours. Where this is not the case a DSL (or deputy) will always be contactable via 
CPOMS, email or Teams. It is recommended that any email is sent to both DSLs. Where a 
trained DSL (or deputy) is not on site, in addition to the above, a senior leader will assume 
responsibility for co-ordinating safeguarding on site. This might include updating and 
managing access to child protection online management system, CPOMS and liaising with 
the offsite DSL (or deputy) and as required liaising with children’s social workers where they 
require access to children in need and/or to carry out statutory assessments at the school or 
college. On each day, staff in school will be made aware of who the DSL is and how to 
speak to them. Details can be found on the Key Worker Childcare rota located in the Remote 
Working folder on Sharepoint. The DSL will continue to engage with social workers, and 
attend all multi-agency meetings, which can be done remotely.  

The DSLs will continue to provide support to teachers and pastoral staff to ensure that 
contact is maintained with children (and their families) who are not yet returning to school. 
Where appropriate, staff will speak directly to pupils to help identify any concerns.  

 
DSL Training 
It is acknowledged that face to face DSL training is unlikely to take place during this period. 
For the period coronavirus measures are in place, a DSL (or deputy) who has been trained 
will continue to be classed as a trained DSL (or deputy) even if they miss their refresher 
training and should continue to do what they reasonably can to keep up to date with 
safeguarding developments. 
 
 
Staff Training and Safeguarding induction  
 
The School will ensure that all staff are aware of any new safeguarding arrangements and 
updated advice from the local safeguarding partners and local authorities which is relevant to 
their role and responsibilities. The school will provide a safeguarding induction for any new 
staff (including volunteers or any staff temporarily deployed to the school) 
 
 
Safer Recruitment/ volunteers and movement of staff 
 
The School will continue to keep a record of all staff working to support the children of Key 
Workers in all year groups when more children return to school from 2nd June. The school 
will continue to follow its safer recruitment processes for new staff and new DBS checks are 
not required for staff moving temporarily between schools - If staff outside of the school 
temporarily are deployed to BGS, the School will obtain confirmation of checks and risk 
assess. This will be done in coordination with the Head of Staff and the DSLs. 
 
 
Reporting a concern  
 
Where staff have a concern about a child they should continue to follow the process outlined 
in the school Safeguarding Policy, this includes making a report via CPOMS, which can be 
done remotely. In the unlikely event that a member of staff cannot access their CPOMS from 



home, they should email the Designated Safeguarding Lead. This will ensure that the 
concern is received.  
 
Bury Grammar School recognises that staff may identify new safeguarding concerns about 
individual pupils as they see them in person following partial school closures. As more 
children return to school, the School recognises that staff may identify new safeguarding 
concerns about individual pupils as they see them in person.  
 
Staff are reminded of the need to report any concern immediately and without delay, 
including new concerns where children are returning.  
 
Where staff are concerned about an adult working with children in the school, they report the 
concern to the Principal. If there is a requirement to make a notification to the principal whilst 
away from school, this should be done verbally. Concerns around the Principal should be 
directed to the Chair of Governors, Mrs Gillian Winters which is in line with the principles set 
out in part 4 of KCSIE   
 
 
Online safety in schools  
 
The School will continue to provide a safe environment, including online. The principles of 
online safety are more important than ever given the likely increase in screen time for both 
pupils and staff. The school will continue to make use of appropriate filtering and monitoring 
and allow access only to reputable and safe sites. Where pupils are using computers in 
school, appropriate supervision will be in place. If IT staff become unavailable any IT related 
concerns should be directed to Vicky Leaver or Claire Lynskey. A helpline for professionals 
is also available from the UK Safer Internet Centre. Key online safety resources, advice and 
information e.g. CEOP, Thinkuknow will be relayed to staff, parents and children via staff 
briefings, SMHW and newsletters and the Schools’ social media platforms.  

 
  
Online Safety for remote teaching and learning  
 
The school will ensure that any use of online learning tools and systems is in line with 
privacy and data protection/ GDPR requirements. Staff should raise any safeguarding 
concerns regarding pupil IT use to the DSLs and record on CPOMS. 
 
 
Staff Code of Conduct for remote teaching and learning 
 
Staff and pupils must abide by the Acceptable Use Policies. Staff and pupil/ student 
communications must remain professional at all times and pupils must adhere to the remote 
learning expectations and guidelines. Staff must use only official BGS provided 
communication tools and should avoid the use of social media or personal email accounts to 
contact pupils or parents. Where members of staff have been asked to speak directly to 
children to help identify any concerns staff should make calls from the school site via school 
phones and devices if possible. If personal phones are used to make calls, staff need to 
make sure that they withhold their personal number. 
 
 
Online safety away from school  
 
As more children return to school, many more will continue to stay and home and will be 
continuing to engage with remote learning provision 
. 
It is important that all staff who interact with pupils, including online, continue to look out for 
signs a child may be at risk. Any such concerns should be dealt with as per the 
Safeguarding Policy and where appropriate referrals should continue to be made to 
children’s social care and as required the police.  
 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2


 
Supporting children not in school 
 
 Bury Grammar School is committed to ensuring the safety and wellbeing of all its pupils. 
 
Where the DSL has identified a child to be on the edge of social care support, or who would 
normally receive pastoral-type support in school, a robust communication plan is in place for 
that child or young person. Details of this plan and a record of all communications made 
must continue to be logged on CPOMS.  
 
The communication plans can include; remote contact, phone contact and potentially door-
step visits. Bury Grammar School and its DSLs will work closely with all stakeholders to 
maximise the effectiveness of any communication plan. This plan must be reviewed regularly 
(at least once a fortnight) and where concerns arise, the DSL will consider any referrals as 
appropriate.  
 
The school will share any necessary and appropriate safeguarding messages via parent and 
pupil communication as well as on the School website and social media pages. Bury 
Grammar School recognises that school is a protective factor for children and young people, 
and the current circumstances, can affect the mental health of pupils and their parents. 
 
Teachers at Bury Grammar School need to be aware of this in setting expectations of pupils’ 
work where they are at home. The School will ensure that where we care for children of 
critical workers and vulnerable children on site, we ensure appropriate support is in place for 
them. This will be bespoke to each child and recorded on CPOMS. 
 
  
Supporting children in school  
 
Bury Grammar School is committed to ensuring the safety and wellbeing of all its students. 
The School will continue to be a safe space for all pupils to attend and flourish. The School 
recognises the importance of ensuring relevant safeguarding and welfare information held 
on all returning children remains accurate. The School and DSLs will continue to work 
closely with parents and carers to ensure any changes regarding welfare, health and 
wellbeing has been made know to the school before their child returns.  
 
The Senior Leadership Team will ensure that appropriate staff are on site and staff to pupil 
ratio numbers are appropriate, to maximise safety. The School will refer to the Government 
guidance for education and childcare settings on how to implement social distancing and 
continue to follow the advice from Public Health England on handwashing and other 
measures to limit the risk of spread of COVID19.  
 
Bury Grammar School will ensure that where we care for children of critical workers and 
vulnerable children on site, we ensure appropriate support is in place for them. 
 
 
Peer on Peer Abuse 
 
Bury Grammar School recognises that during the continued closure of school of school for 
many pupils and during the phased return of some pupils, revised process may be required 
for managing any report of such abuse and supporting victims. Where a school receives a 
report of peer on peer abuse, they will follow the principles as set out in our safeguarding 
policy which is in line with the principles set out in part 5 of KCSIE. The School will listen and 
work with the young person, parents and any multiagency partner required to ensure the 
safety and security of that young person.  
 
Concerns and actions must be recorded on CPOMS and appropriate referrals made. 
 
 



Mental health 

Bury Grammar School recognises that negative experiences and distressing life events, 
such as the current circumstances, can affect the mental health of children and their parents. 
As more pupils return to school, including those in all years of critical workers and vulnerable 
pupils the school will ensure that appropriate support is in place for them.  

The School has identified pupils who may require additional support due to prior mental 
health concerns and are in regular communication with these pupils whilst they are learning 
at home. As more pupils return to school, the school understands that there will be pupils not 
previously identified that will require additional support. Support for pupils in the current 
circumstances will include existing provision at Bury Grammar School (although this may be 
delivered in different ways, for example over the phone for those children still not attending 
and signposting pupils via appropriate channels to health professionals). 

Mental health issues can bring about changes in a child’s behaviour or emotional state which 
can be displayed in a range of different ways, all of which could be an indication of an 
underlying problem. This can include for example being fearful or withdrawn; aggressive or 
oppositional; or excessive clinginess.  

Teachers should be aware of the impact the current circumstances can have on the mental 
health of those students/pupils (and their parents) who are continuing to work from home, 
including when setting expectations of children’s’ work. The school has provided clear pupil 
guidelines and expectations to support them in their remote learning which have also been 
communicated to staff and parents.  
 
 
Key worker provision for BGS Staff 
 
Bury Grammar School Staff are welcome to use the key worker provision available in school 
if they are required in school or are assisting with the Key Worker Childcare Provision.  Staff 
children need to be dropped off at the Infant reception and are required to bring a packed 
lunch if they are staying beyond the morning. Staff must complete an emergency contact 
form providing two emergency contacts and also provide information on their own child’s 
educational setting which will be included in the online Educational Setting Status form which 
gives the Department for Education daily updates on how many children and staff are 
attending school. 
 
 
Government guidance in full can be found here:  
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-
other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers 
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